There’'s Always Paperwork

in a Chamber Campaign

In an effort to Keep It Simple, paperwork in the campaign has been kept to a minimum. But you would expect an
organization of business and professional firms to want to properly account for all resources generated so all sales
must be documented before any incentives are paid.

This chapter includes examples of the various forms you will use in the Campaign and tips on completing them.
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Enlisting New Member

The Membership Application . . . must be completed in full. Computing dues based on the formula will ensure
that all members invest their fair share in the Chamber and qualify you for the next award level that much sooner.

Membership investments must be paid in full at the time of application. Payment options include check, Discover,
MasterCard, American Express or Visa. Checks should be made payable to the Northern Kentucky Chamber of
Commerce. If payment is by credit card, please check the expiration date.

Complete applications accurately and in full. Most sales in the campaign are based on relationships—
yours. The Chamber wants to ensure that it delivers on what you promise and that begins with getting
the firm name, contact, address, telephone, e-mail address and fax information correct.

The Sponsorship Contract . . . must be completed in full, signed and with payment for credit to be earned in the
Total Resource Development Campaign. Sponsorships can be held with a sign contract by an authorized
company representative for up to three weeks. Campaign credit is only received with full payment prior to June
18, 2010

The Advertising Contract . . . must be completed in full, signed and with payment for credit to be earned in the
Total Resource Development Campaign. Ads can be held with a sign contract by an authorized company
representative for up to three weeks. Campaign credit is only received with full payment prior to June 18, 2010

Team Captain (Envelope) Production Report
Your Production ... must be turned in each week on Friday by 3:00 p.m. by your
Team Captain to be eligible for incentive rewards at the Campaign Rally on Tuesday.




Board of Advisors

The Board of Advisors Application . . . must be completed in full and submitted with the additional
payment bringing the member’s annual dues investment up to $2,500.

Only the additional amount of dues paid will count in the campaign.

Example: If a firm’s current dues are $500, payment of an additional $2,000 is required to qualify the
business and its CEO, owner or senior local representative for membership on the Board of Advisors.
You will receive credit for the incremental amount—$2,000—in the campaign.

Since the dues paid by member firms is not published, it will be necessary for you to contact Janice
Cushman at the Chamber, 859-578-6381, to get the information you will need to complete the Board of
Advisors application. You will calculate the payment required as follows:

Board of Advisors

Minimum Dues for Board of Advisors™................ $2,500
Less Current Dues Paid.........c.cccceevvvveveveveienenenenn, $
Amount Required for Board of Advisors......... $




Sponsorship Contract

Northern Kentucky Chamber of Commerce
300 Buttermilk Pike, Suite 330, P. O. Box 17416, Ft. Mitchell KY 41017-0416
Contact: Janice Cushman, 859 578-6381 Fax 859 578-8802

*Company

*Authorized Representative
*EVENT/PROGRAM CONTACT
*Address

* Direct Phone
*City *State *Zip
*E-MAIL OF CONTACT

Event

Name of Event

Sponsor Level:

Instructions

Amount Received $
Credit Card # Exp. date

Name on Card (must be complete)

Sold By

*\Volunteer's Name

*Team Date

Approved By

*Company Representative

*Campaign Volunteer

*To ensure Event/Program correspondence goes to the correct contact,
these sections MUST be complete before Sponsor Contract will be accepted.
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MEMBERSHIP APPLICATION YES!I want to join the Northern Kentucky Chamber of Commerce.

Company Name [DBA Mame]

Company's E-mail address

Sreet Address

Street Adddess

City Siate Zip County
direa Code & Phone Fax

‘Web sile address

Number of Full-Time Equivalent Employees at Your Location
Year Firm Established Privately owned company? (Y or N}

51% Minority Ownership? (Y or N) 51% Female Ownership? (Y or N)

Business Calegory  (Required o aclivale membershap)

20 word description for online Business Directory

MEMBERSHIP
INVESTMENT FORMULA

Chamber membership is based
on a $330 minimum investment
and includes one employee.

2- 99 employees 510 per

employee
Ex- 10 employeas
330+ (9 x 510.00) = 5420

Over 100 employees $ 6 per
employes

Ex: 125 employees

$330 + (99 x $10) + (25 x 55} =

31445

Credit Card (Check one):

American Express Discover

Base membership dues $ 330,00
(includes one employee)

# of employees X $10 = + §

Mew member administrative fee  § 3000

Total investment $

* Your membership investment ks an
85% tax-deductible business expense.

Special Categories

Hotels/iMolels 5 4.00 per room
Mursing Homes 5 4.00 per bed
Restaurants 5§ 1.00 per seat
City/County 540.00 per 1,000 pop.

MasterCard _ Visa__

Card &

Expiration Date

Fulll Mame on Card

Authorized Signature of Key Conlact to Activale Membership

Spansar Name

Company Name

Improve your website visibility by emailing unlimited key words (separated by commas) to info®@nkychamber.com

Reasons for Joining
{please check all that apply)

List Company Representative(s)

Building relationships to grow
business
Business Advocacy

Primary Contasct®

Title

Small business resources
Workforce solutions

E-mail address

Direct Phane Number

International trade
opportunities
Cost-saving benefits

ool ] Lo Promoting business through
Chamber

E-mail address Direct Phone Numbes

HR Mansger or company representative Title

Email address Diect Phane Number Mail form and payment to:

Northern Kentucky

Chamber of Commerce

Sales Manager or company representative Title 300 Buttermilk Pike, Suite 320

P.0. Box 17416
- Ft. Mitchell, KY 41017-0416

E-mail address Darect Phone Numbes or fax to (859) 578-8802
phone: (859) 578-8800

Billing Contact “(if different than the primary) Title www.nkychamber.com

E=rmail address Darect Phane Bumber

Board of Advisors Application




Northern Kentucky Chamber of Commerce

300 Buttermilk Pike, Suite 330, P. O. Box 17416, Ft. Mitchell KY 41017-0416

Contact: Janice Cushman, 859 578-6381 Fax 859 578-8802

Company

Authorized Representative

Title or Position in Company

Address

City State

Phone Fax

BOA Company Representative’s e-malil

Zip

*Business Description in 25 words or less

Investment Amount

Minimum Annual Dues for Board of Advisors

Less Current Dues Paid ...........ccccovvvevennnnnen.

Amount Required for Board of Advisors ..
Credit Card#

2,500.00*

Exp. Date

Name on card (must be complete)

Sponsored By

Volunteer's Name

Team

Date

Approved By

Company Representative

Member authorizes Chamber to increase the member’s annual investment to $2,500.

a1




Contract for Publications, Web Site and Flash

Northern Kentucky Chamber of Commerce
300 Buttermilk Pike, Suite 330, P. O. Box 17416, Ft. Mitchell KY 41017-0416
Contact: Mark Schenthal 859-578-6383 or Sandy Guile 859-426-3656 Fax 859 578-8802

Company

Authorized Representative
*ADVERTISING CONTACT

*Address
*Direct Phone *E-MAIL FOR CONTACT
*City *State *Zip

Publication/ Web Site/ FLASH

Circle One: Business Journal Legislative Agenda Annual Dinner Program

[] Full-page [] 1/2-page []1/4-page [ 1/8-page [ ] 1/16 page [ Insert

Website: [ ] Home page [ ] Business Directory [ ] Calendar page [ ]MenuBar []E-Flash
Length of contract: [ ] Annual [] 6 months [ ] Monthly  [] other: describe

Instructions

[] Sponsor agrees to provide camera-ready artwork. Price does not include cost of ad design and
production.

Amount Received $
Credit Card # Exp. date

Name on Card (must be complete)

Sold By

Volunteer's Name

Team Date

Approved By
Company Representative

*To ensure correspondence goes to the correct contact, these sections MUST be complete
before Contract will be accepted.






Trade Proposal (Budget & Non-Budget Reduction)

Northern Kentucky Chamber of Commerce
300 Buttermilk Pike, Suite 330, P. O. Box 17416, Ft. Mitchell KY 41017-0416
Contact: Janice Cushman, 859 578-6381 Fax 859 578-8802

Trade Out With
Company
[] Direct Budget Reduction Trade ] Non-Budget Reduction Trade
Authorized Representative
Address

Phone
City State Zip

Chamber Will Provide

] Membership $ Describe
] Sponsorship $ Describe
[ ] Advertisement $ Describe

Company Will Provide

Describe the product or service

Begin Date Expiration Date Value of Trade $
Total Value of Trade $
Additional Information/Restrictions/Blackouts

Sold By

Volunteer's Name

Team Date

Approved By

Company Representative

NOTE: The appropriate Membership Application or Sponsorship Contract—completed fully—must be attached to
this Trade Proposal for credit to be given in the campaign.






